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Onboarding - Schedule First Meeting with Client {OPERATOR}

Hey {FIRST NAME},

I’m ready to schedule your first meeting with {COMPANY NAME}!

Please use this {INSERT LINK} to pick a date and time that works best for you and your team! Once you've booked your appointment, you will receive an email confirmation to add to your calendar! 

MEETING AGENDA & WHAT TO EXPECT: 

· Our first meeting will be 60 minutes and will include {INSERT WHO WILL ATTEND}! 

· We will also introduce you our team and assigned {ACCOUNT / PROJECT MANAGER}!
 
· Talk about program, share ideas and strategies!

· Next steps & Timing.

Looking forward to our first meeting! 

Kindest regards,

{SIGNATURE}
